




August 30, 2022             				  	                                                   
 
Mr. Name Surname
Address 
Address
Address
Mob: Mob :- +91


Dear Name,

Welcome to Renwick Healthcare Pvt. Ltd.!

With reference to your Application and subsequent discussion we had with you, we have the pleasure to offer you an appointment on the following terms and conditions:

1. Designation :

You will be designated as “Position”. You are placed in the Management Cadre & based at HQ w.e.f. August 30, 2022. 


2. Remuneration:
 
Your annual compensation in the management cadre will be as indicated in “Annexure – I” to this letter.  

Annual increments are considered on merit and will be at the discretion of the company. 

3. Probation Period:

You will be on probation for a period of six months from the date of your appointment. If your work, performance, attendance, discipline, conduct are not found satisfactory your services can be terminated at any time even before the completion of the probationary period without assigning any reason or without any notice or wages in lieu thereof.

During probation, you will not be entitled to any kind of leave except sick leave (pro-rata basis). As a corollary, it must therefore be understood that leave availed by you, if any, will be without pay.
     
     The notice period for termination/resignation during the notice period will be 1 month from either side in writing.

4. Confirmation: 

On successful completion of a probationary period, the organization will confirm the employee as a permanent member. Such confirmation shall be in writing. 

After confirmation, the notice period for termination/resignation will be one month from either side in writing or salary in lieu of. However, the organization in its sole discretion will have an opinion to accept the same and relieve you prior or after completion of the stipulated notice period without any pay in lieu of notice period. You will not be eligible to proceed on leave during the notice period if any.




5. Leave: 

You will be entitled for leaves as per year as per the rules of the company in force from time to time. 

6. Transfer:

Your services are transferable anywhere in India and Nepal. Your services are also transferable to any division of the company or any subsidiary or affiliate of the company whether existing or which may come into existence in the future & the determination of such requirements, the management shall be the sole judge.

7. Secrecy 
You shall never disclose or divulge or make public any particulars or information regarding the affairs of the Company, its so or its dealers/customers including the manufacturing process, technical know-how, administration, organizational setup, operations, plans, etc., that you may come to know by your being in the employment of the Company and you shall take all reasonable precautions to keep such information secret either during your services and thereafter. During the course of employment with the company, you will acquire, gain, generate, gather and develop knowledge of and be given access to business information about products activities, know-how, methods or refinements, business plans, and business secrets, and other information concerning the products/business of the company hereinafter called the “SECRETS”. You will be liable for prosecution for damages for divulgence, sharing, or parting any of such information during the course of employment and on cessation.
8. Obligations

(a) You shall obey and carry out the orders and instructions of your superiors and/or the authorized persons.

(b) The company will expect you to work, in any department/section in which you are placed, with a high standard of initiative, diligence, efficiency, and economy.

(c) You shall not disclose your salary to any other employee of the company, failing which the company may terminate you.

(d) In a pandemic situation like infectious disease Natural Calamities Earthquake ETC. announced by Government, the company will not be liable to pay any salary or compensation is.

(e) You shall immediately inform the management in writing about any legal proceeding initiated by/against you / your family members in any court of law.

(f) You shall not commit or cause to be done any waste, damage, or injury to the property (tangible & intangible) or goods of the company or to lend such property or goods of the company to any person without the consent of the company.  Failing to which, you shall be liable to pay to equivalent to damages suffered by the company without any necessity to prove such damage.
9. Intellectual Property
During the course of your employment, if you conceive any new or advanced method of improving designs/processes/formulae/systems etc. about the business/operations of the company, such developments will be fully communicated to the company and will be, and remain, the sole right/property of the company.
10. Copyrights
You agree that all rights in and to any copyrightable material, including but not limited to computer programs, analyst reports, research reports, databases, client profile reports which you may originate according to or in connection with the business of the Company, and which are not expressly released by the company in writing, shall be the sole and exclusive property of the company, its successors, assigns or other legal representatives
11. Indemnity

You hereby confirm that as of the date of the commencement of your employment with the company, you are not bound by any valid and subsisting agreement with any of your previous employers or business, which would directly or indirectly, restrain you from divulging any confidential information acquired during the course of your previous employments(s).  You agree that in the event of any breach on your part of any of the obligations, undertaken by you, you shall be solely and fully responsible for the same, shall hold the company harmless, and shall fully indemnify it for any liability that may be lawfully imposed on the company on account of such breach by you.

12. Termination:

Notwithstanding any of the clauses of this letter of appointment the management reserves the right to terminate your services without giving any notice or any salary in lieu or assigning any reason thereof, if:
 
a) In the case of reasonable suspicion of misconduct, disloyalty, commission of any an act of indiscipline or inefficiency.
b) In case of unauthorized absence or overstaying of leave for period of Five (05) consecutive days or more, would be deemed to have voluntarily abandoned your services and your name will be struck off from the muster rolls provided the absence remains unexplained to the satisfaction of the management and will attract disciplinary action apart from loss of pay 
c) In case any adverse report regarding your conduct or character is received by the management from any civic / police authorities 
d) Company may, at its discretion conduct background checks on your identity, address provided & criminal records. In the event company find any discrepancy in the details provided by you in your application for employment, the company reserves the right to take appropriate action against you, including, but not limited to, termination of your employment.
e) You willingly mislead the company
f) You are found to be indulging in anti-company activities.
g) You are found committing breach of any clauses of this appointment.
h) You shall be terminated if you accept any present gift, commission or any kind of gratification in cash or in kind from any person, factory, firm or organization having dealings with this organization; and if you are offered any, you should immediately report the same to the Management, in writing.
i) You shall be liable to be terminated if you place yourself in a position where directly or indirectly your interest conflict with that of the organization.
j) Absence of Daily Reports for three consecutive days and above period will be treated as ‘Absence from duty’ and necessary action will be taken accordingly. You are binding for timely posting of daily report and other necessary documents in time. 
k) You are responsible for collection of payment from the stockiest within due date, but you are not authorised to collect any payment in cash from any stockist / distributor of the company.   Payments are to be taken only against draft or A/c payee cheque.
l) You are not authorised to take any saleable goods from any stockiest / distributor for delivery / sale / distribution etc.
m) You are strictly advised not to take any loan or money for any reason from any stockiest / distributor, retail chemist / dispensary / wholesale etc.
        
13.	During the continuance of your employment and/ or anytime thereafter, you will not disclose or communicate any information connected with the company’s trade secrets, methods, process, data, policies and practices, products to any person, organization or group.  

14.	based on the documents submitted by you, your date of birth has been recorded by the company, under no circumstances the same will be changed.

15.	You will retire from the service of the company, on attaining the age of 58 years. 

16.	You will during your services with the Company, devote the whole of your time to the Company’s business and you shall not be interested in or be engaged in or indulge in any vocation or commercial activity or employed at any time for any duration, either directly or indirectly, in any other business organization or with any individual so long as you are employed by the Company.	

17.	Your continued employment is subject to your mental, and physical fitness and whenever required, you will appear before any doctor nominated by the Company during the tenure of your employment.  If you fail to appear before the doctor, not only adverse inference will be drawn regarding the same, but also you will be liable to disciplinary action including termination on grounds of misconduct.

18. 	You will not misuse literature, samples, stationery, or any other property of the company.

19.	You shall at all times, truly and faithfully account for and shall, when so required, makeover or deliver to a responsible authority, all money, properties, and things belonging to the Company which may have been placed in your custody or under your superintendence or may otherwise have come into your possession or in your notice or under your control.

22.	All communication sent to you by the management at your last given address. You shall inform the management immediately about any change in your address.
24.	You are advised to note that all emoluments will be earned by you only on giving a fair day’s work, which will interalia include meeting all the norms, rules & regulations & observing discipline of the company as stipulated by the management from time to time. In the event, you do not give a fair day’s work, whether individually or in concert with others, no emoluments will be earned by you for such day/s and therefore will not receive any payment. These norms will be without prejudice to the management’s right to take appropriate disciplinary action against you.

25.	You will be governed by the provision of the Rules & Regulations and service rules as framed by the Company from time to time and the same shall be binding on you.

26.	All conditions of this employment are subject to Thane city jurisdiction.

In addition to the terms and conditions of employment here in above mentioned, you shall also observe and comply with and shall be bound by any rules and regulations which the company may from time to time separately frame for observance and compliance by its officers and which are communicated by the organization to you in writing.

Please sign the duplicate copy of this letter as well as the copy of the service rules as a token of your acceptance of the terms and conditions stated in the appointment letter as well as the terms & conditions stipulated in the service rules.

We take this opportunity to welcome you to Renwick Family and wish you a long and fruitful association with the company.

Yours Faithfully
For Renwick Healthcare Pvt. Ltd.



Avinash Swami
Sales & Marketing Head

I hereby confirm my acceptance of all the rules and regulations applicable to me as detailed above.
                 
   
-------------------------------------------------
(Mr. Name Surname)














	
Annexure – I


	 
	Name :
	Mr. Name Surname
	 

	 
	Designation :
	Position
	 

	 
	HQ.: 
	HQ
	 

	 
	Components
	Salary Breakup
	 

	 
	
	Monthly
	Yearly 
	 

	 
	Basic
	0
	0
	 

	 
	HRA
	0
	0
	 

	 
	Education Allowance
	200
	2,400
	 

	 
	Conveyance
	1,600
	19,200
	 

	 
	Special Allowance
	0
	0
	 

	 
	Total – A
	0
	0
	 

	 
	Company’s P.F.
	0
	0
	 

	 
	Company’s E.S.I.C.
	0
	0
	 

	 
	Total - B 
	0
	0
	 

	 
	Cost To Company - (A+B)
	0
	0
	 

	 
	 
	 
	 
	 








































Yours Faithfully
For Renwick Healthcare Pvt. Ltd.




Avinash Swami
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