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Year End: 
T2 Reviewers Checklist
This checklist outlines some of the steps that a supervisor/manager should be doing when reviewing a tax return. It is important that all of the steps be completed by the initial reviewer. This list is intended to provide some guidance for reviewing a corporate tax returns. However, additional steps may be required depending on the facts and issues of a particular file.


	TAX RETURN PROCEDURES
	
	Y/N
	Comment
	Initials
	Reference
	Annotation

	1. Read Knowledge of Clients / Organization Chart / Blue Sheet / Reviewer’s Notes / Adjusting Entries / Internal Control Description for possible billing, cut-off, and sales tax issues.


	
	Y
	
	CM
	
	

	2. Agree all numeric and non-numeric information on tax return to support working papers. 

Specifically: Business number to Notice of Assessment, taxation year to financial statements, address to CW client contact or recent correspondence from client, Questions on front page of T2 and other provincial tax returns.


	
	Y
	
	CM
	
	

	3. Agree GIFI to F/S and ensure that it agrees with CW policy (See staff orientation binder).


	
	Y
	
	CM
	
	

	4. Agree opening balances to prior year’s return.

	
	Y
	
	CM
	
	

	5. Ensure all adjustments that were made on the prior years Sch 1 are made on the current years Sch 1, if applicable.


	
	Y
	
	CM
	
	

	6. Scan TB for additional non-deductible expenses. Compare professional fees, consulting, advertising and promotion, miscellaneous expense and other expense balances with prior years to see if there is a significant increase in the particular expense and ensure that they are being treated correctly for tax purposes. (Review Highlight memo / 3B)


	
	Y
	
	CM
	
	

	7. Ensure preparer’s checklist is completed correctly and that all questions have been answered.


	
	Y
	
	CM
	
	

	8. Check PP&E additions to make sure proper classes and addition/disposal are used on Schedule 8.

	
	Y
	
	CM
	
	

	9. Ensure an updated corporate organization chart is in the file.


	
	Y
	
	CM
	
	

	10. If Organization Chart has been updated, make sure Schedule 9 and Schedule 50 are updated accordingly. Check Schedule 9 to ensure the most recent versions of associated companies’ tax returns are linked.

	
	Y
	
	CM
	
	

	11. Check Schedule 33 is completed properly. Check the taxable capital amounts in Schedule 9 for all the associated companies for current and prior year.
	
	Y
	
	CM
	
	

	
	
	
	
	
	
	

	12. Ensure all schedules that were filed in prior year are being filed in current year, if applicable.
	
	Y
	
	CM
	
	

	
	
	
	
	
	
	

	13. Determine if additional schedules that were not filed in previous year need to be filed in the current year (e.g. Sch 3, 6, 53, 55, 510, 511, etc).

	
	NA
	
	CM 
	
	

	14. Were RDTOH carried- forward and instalments agreed to government correspondence or confirmed by phone?
	
	Y
	
	CM
	
	

	
	
	
	
	
	
	

	15. If significant R/E / Cash, consider whether creditor proofing techniques should be discussed with client.


	
	NA
	
	CM
	
	

	16. Review remuneration planning if appropriate.


	
	NA
	
	CM
	
	

	17. Is capital gains / income splitting appropriate?


	
	NA
	
	CM
	
	

	18. Check permanent / tax files for advice and reorganizations that occurred during the year.  Ensure that: 
a) the planning letter has been filed; 

b) the Financial Statements and tax returns have reflected the planned transactions, e.g.: dividends payable and/or paid, share redemption, share subscription, election required, etc.

	
	NA
	
	CM
	
	

	19. If staff has made a judgement call, ensure that staff has appropriately documented how the decision is made.  E.g.: If accounting and legal fees in a year are partly recognized as ECE and partly deducted as expenses, supporting notes on working paper must be prepared as to how decision is made on the allocation.
	
	NA
	
	CM
	
	

	
	
	
	
	
	
	

	20. Bonus declared and paid.  Note that issues may arise if no source deduction for bonus paid.
	
	NA
	
	CM
	
	

	
	
	
	
	
	
	

	21. Review remuneration planning to ensure efficient taxation of profits.


	
	NA
	
	CM
	
	

	22. Ensure that any losses utilized.  
	
	NA
	
	CM
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