1) Simple Textbox: ( Insert Textbox)
[Grab your reader’s attention with a great quote from the document or use this space to emphasize a key point. To place this text box anywhere on the page, just drag it.]





2) Simple Table (Insert  table)
	
	
	

	
	
	



3) Insert table into Textbox
Firstname
Lastname
Points
Jill
Smith
50
Eve
Jackson
94
John
Doe
80
Adam
Johnson
67






4) Rotate Textbox: 
1)   Select the Textbox 
[bookmark: _GoBack]2)    Rotate the textbox using “Rotate” option in Format Menu.
Firstname
Lastname
Points
Jill
Smith
50
Eve
Jackson
94
John
Doe
80
Adam
Johnson
67


