	
	Drawing 2D shapes



	
	Click on this icon to draw straight lines.


	
	Click on this icon to draw arrows.


	
	Click on this icon to draw rectangles. Hold down the SHIFT key as you drag and drop to draw a square.

	
	Click on this icon to draw an ellipse. Hold down the SHIFT key as you drag and drop to draw a circle.

	
	

	FORMATTING SHAPES
To format a shape you must first select it so that it has selection handles around it.
Use the handles to re size the shape.
Move the cursor to the middle of the shape to move it around the page.


	
	Click on this icon to change the colour of the line around the edge of the shape.


	
	Click on this icon to fill the shape with colour.


	
	Click on this icon to change the 2 dimensional shape to 3 dimensions.


	
	Click on this icon to add a shadow to the shape.


	
	Click on this icon to change the style of an arrow.


	
	Click on this icon to choose a range of dotted lines.


	
	Click on this icon to change the thickness of lines.





	
	

Click on AutoShapes > Lines to choose a wider range of line styles.
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